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Your Very Smart payroll tip for February 16:

You can add specific questions for employees in FLIGHT.



FLIGHT gives you the flexibility you need to add customized questions to your FLIGHT library. Here’s how.

1. Go to “New Hire(s)” then to “+Add New.”
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2. As you go through the new hire setup, the option to add custom questions will be in the “Questionnaire” section.
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3.  Enter your question; select the type; click “Add Question.”
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Text Entry
Text Entry (multi-line)
Yes/No
Single Select
Acknowledgement


4.   Click “Save & Continue.”


Your Next Very Smart Tip:
Your February 23 Very Smart Tip will show you how to add a company document in HUB.
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Custom Questions

Have something unidue you want to ask this employee? Create or use an
existing custom question. When adding more than one cuscom questions, you
an sort them in the order you'd like them to be displayed to the employee,
Just drag and drop by each question's checkbox!

Acknowledgement: do you like this process

Text entry (single line): have you had any moving violations, if
yes when & why

Single select: testing single select
Answers: yes, no, maybe, never
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